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An X-Acto Knife is a brand name for a craft knife, also known as a hobby knife. It 
is a versatile tool that enables precise cutting and shaping of materials for art 
and craft projects. The key components include the blade, handle, and, in 
some cases, a collet or chuck for attaching the blade. The blade, which is the 
cutting edge, is available in various shapes and is typically replaceable. The 
handle provides a secure grip for control while cutting. 

Blade:
The blade is the sharp, replaceable part of the knife, available in a variety of 
shapes and sizes for different cutting tasks. The most popular blade is the #11, 
which can be found in most workshops, artist spaces, and toolboxes. It is ideal 
for intricate work with materials such as paper, cardstock, vinyl, and even some 
types of wood. 

Collet/Chuck:
Some craft knives feature a collet or chuck mechanism to hold the blade in 
place securely. 

Collar:
The collar is often textured and tightens to hold the blade firmly in place within 
the collet. Tightening the collar prevents the blade from slipping or wobbling 
during use. Loosening the collet allows the user to remove an old, worn blade 
and insert a new, fresh blade. 

Handle:
The part of the knife that provides a grip for the user. Handles can be made of 
plastic, metal, or other materials, and some have ergonomic designs or rubber 
coatings for better control and comfort. 

Cap:
A cap for an X-Acto knife is a plastic sleeve that slides over the blade, 
preventing accidental cuts and protecting the blade from damage.

General Safety Tips: 
• When using a craft knife, it's crucial to prioritize safety:
• Always cut away from your body: This minimizes the risk of accidental cuts. 
• Use a cutting mat or surface. Protect your work area and the blade. 
• Keep your fingers out of the blade's path: Turn the material instead of the 

knife if needed. 
• Store the knife safely when not in use: Use a blade guard or sheath. When 

moving around with the knife, ensure the blade is safely covered. 
• Replace your dull blade with a fresh, sharp one! A sharp blade is safer than 

a dull one because it requires less force, reducing the chance of slips. 
• To safely dispose of an X-Acto blade, wrap it securely in tape, cardboard, or 

place it in a designated sharps container before discarding it in the trash. 
This precaution prevents accidental injuries to yourself or others handling 
the waste.  
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Here's how to position your hands for cutting:

• Hold the X-Acto knife like a pen or pencil, but with a firmer grip. Your index finger can be placed along the top of 
the handle, near the blade, to provide more control and leverage.

• For curves or intricate designs, you can rest your other three fingers on the cutting surface to help stabilize your 
hand as you guide the blade.

• Place you not dominant hand above the blade to anchor the material being cut. This way, if you slip, you won’t 
cut your hand. 

• Use a cutting mat to protect your work surface and prevent the knife from slipping.
• Ensure the blade is sharp. Dull blades require more pressure and are more prone to slipping.

Cutting Motion:

• For straight lines, use a metal ruler to guide the blade, applying even pressure as you draw the knife 
towards yourself.

• For freehand cutting, rotate the material or mat as you cut, rather than twisting the knife, to maintain a natural 
and controlled cutting motion.

• Make multiple passes with lighter pressure rather than trying to cut through in a single, forceful pass, which can 
lead to jagged edges or slips.

• Holding the knife at approximately a 45° angle provides the best results for most cuts. If the angle is too steep or 
shallow, the blade may score or tear the material rather than cutting cleanly. 

By adopting these hand positions and techniques, you can minimize the risk of accidents and achieve precise and 
clean cuts when using an X-Acto knife.   
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